
SUMMER MAINTENANCE INTERNSHIP 

NATURE OF WORK 

Basic cleaning, maintenance, and landscaping work at District facilities. 

DISTINGUISHING FEATURES 

Work involves general labor and the use of landscaping tools (i.e., lawn mower, weed eater, leaf blower). Most work 
will be done outdoors. 

ESSENTIAL FUNCTIONS (These essential duties are only illustrative.) 

Perform general landscaping at District facilities. 

Document work performed on work orders for tasks assigned. 

Assist where needed in operations, field services, and distribution. 

Maintain reasonable and predictable attendance. 

SUPERVISION RECEIVED 

Work is performed under the direction of the Water Supply Supervisor. The employee must be capable of prioritizing 
a variety of duties and communicate effectively with other employees. Work is reviewed through observation of work 
performance, and adherence to policies and procedures. 

WORKING CONDITIONS & PHYSICAL DEMANDS 

Work is performed at various District sites. It involves walking, standing, lifting, bending, and other physical 
activities, carrying items under 50 pounds such as wheelbarrows of mulch, ladders, and other cleaning and 
landscaping equipment. 

SUCCESS FACTORS 

Ability to learn District services, departmental operations and organization. 

Ability to judge the nature and importance of a task assigned, and to provide information in a polite and efficient 
manner in person and on the telephone. 

Ability to work in a group or individually while completing tasks assigned. 

Ability to perform basic landscaping functions 

Ability to understand and follow departmental policies and procedures, both oral and written. 

Ability to work both inside and outside. 

EDUCATION, TRAINING & EXPERIENCE 

Current enrollment in an accredited junior college university.  

DRESS CODE 

Due to the majority of tasks being done outside, short and t-shirts are acceptable attire of the maintenance staff.  

NECESSARY SPECIAL REQUIREMENTS 

Possession of a valid IL Driver’s License as needed by the position 

Must be at least 17 years of age to apply, and 18 years or older at the time of hire. 


